Munucreperso odpazopanusi Camapckoii o0J1acTu

roCy/1apcTBeHHOe OHIKeTHOe NpodecCHOHATBHOE

o0pa3oBartenbHoe yupe:xkaenue Camapckoi 061acTu
«Camapckuil MAIIMHOCTPOUTEIbHBIH KOJLIEIHD)

MoanucaH umMdpoBor NOAMUCHIO:

COI'JIACOBAHO o R oo Y ABS PR

DN: C=RU, O=

Hpotoxon saceaarns Xa6|/|6y SRR BNy

«Camapckuii M Smksamara@mﬂi 'ROJLIE K
CoBeTa KoJIeKa

OcHoBaHue: {1 fABnsCcL aBTOPOM
l I M H A I atoro nokyna@HO Yy TMH A.T.
oT« 22 » 02 2025 r. . Pacnonoxetiye:
" Dara: 20261 18 10 RRBoBo
Foxit PDF Reader Bepcusa: 2023.3.0

No

MOJIOKEHUA O MIPUEMHOM KOMUCCHUHA

1 O0uuMe MoJ10KeHUS

Hacrosiuee nonoxeHnue onpeaesseT NopsAa0K OpraHu3aluu JesTeIbHOCTH IPUEMHON KOMUCCHU
KOJIJIEJIKA, €€ [IPaBa U 00513aHHOCTH, OCHOBHBIE HAIIPABICHUS PAOOTHI.

11 Jns opranuzanu mpueMa JAOKYMEHTOB MOCTYMAIIMX B KOJUICIK UM 3a4UCICHUS
OpraHu3yeTrcsi NpHeMHass KoMuccus Koiuiemxka. [lpueMHas KoMHCCHS Takke KOOPAUHUPYET
npoopreHTAMOHHYIO Pa0OTy, MPOBOIUMYIO B KOJIEIKE.

1.2 TIpuemHas KoMHccHsI B CBOei paboTe pyKOBOACTBYETCS:

- 3akoHoM Poccuiickoit @enepanun «O6 oOpazoBanun B Poccuiickoit denepanuny;

- mnpukazoMm MunucTepcTBa npocBenieHus Poccuiickoit ®enepamun ot 2 ceHTsOpst 2020r. Ne 457
(penakmus npuka3za MunncrepcrBa npocsemienust Poccutickoit ®eneparuu ot 28.10.2024r.) «O6
yrBepxkaeHun [lopsnka mpuema Ha oOydeHHE MO 0OOpa3oOBaTENbHBIM MpPOTpaMMaM CPEIHETrO
Mpo¢eCCuOHAITBHOTO 00Pa30BaAHU;

- yCTaBOM KOJIJIEIKA;

- TpaBWJIaMHU NIpHeMa B KOJUISK.

1.3 CocraB mpueMHON KOMHCCHH KOJUIE/KA YTBEPXKIAETCS IMPHKA30M JTHPEKTOpa, KOTOPBIH
ABIISIETCA IpeJiceaTeNeM IPUEMHON KOMHCCUH.

[Ipencenarens npueMHON KOMHUCCHUU PYKOBOJMT BCEH AEATEIBHOCTHIO MPUEMHOM KOMUCCHH U
HECET OTBETCTBEHHOCTh 3a BBINOJIHEHHE YCTAaHOBJIEHHBIX KOHTPOJIbHBIX UM MpHueMa, coOmoieHne
3aKOHOJIATEILHBIX aKTOB U HOPMATHBHBIX JJOKYMEHTOB 1O (POPMHUPOBAHUIO KOHTHHTCHTA CTYICHTOB,
orpeJiesigeT 00s13aHHOCTH €€ YWIEHOB U YTBEPKAAeT IUIaH paboThl MPUEMHON KOMUCCHH.

3aMecTHuTeNeM TIpeceaaTesi NpUeMHOW KOMHCCHM Ha3Ha4aeTcs 3aMECTUTENh JUpPEKTopa Mo
yueOHoi1 paboTe min y4eOHO-BOCIUTATENFHON padoTe.

1.4 OTBETCTBEHHBIN CEKpeTaph NPUEMHON KOMHMCCHM HA3HAYaeTCsl MPUKA30M JUPEKTOpa W3
qyciaa MPenoiaBaTelbCKOro coBeTa Koyuleaka. B coctaBe mpueMHOM KOMMCCUHM KOJUIEAXKa MOYKET
OBITh 3aMECTHUTENb (3aMECTUTENN) OTBETCTBEHHOTO CEKpeTapsl.

1.5 Cpok nonHoMouuit mpueMHoi komuccuu — 1 roj. PaboTa npueMHON KOMUCCHH 3aBEpILIAETCs
0T4YeTOM 00 UTOrax rnpreMa Ha MegaroruueckoM COBETe KOJUIEeKa.

1.6 Insa obecnedyenust paboOThl MPUEMHOM KOMHCCHU JI0 Hadaia InpuemMa JOKYMEHTOB MPUKa30M
IUPEKTOpa YTBEPKAAeTCS TEXHUUECKUN IEpCOHAIT U3 YKCIla COTPYIHUKOB KOJUIEIKA.



2 OYyHKUMH NPUEMHON KOMHCCHH
B mensx ycnemHoro pemeHus 3anad mo (popMHpOBAaHHIO KOHTHHIEHTa CTYJCHTOB KOJUIE/KA
MpUEMHAasi KOMUCCHSL:

2.1 Pa3pabareiBaeT CTpaTerHid W OIpPEICNIeT TAKTUKY IIOATOTOBKH K TIPHEMY, BEICHUS
npoopHeHTAIIMOHHON  pa0oThl, BBIpa0aThIBACT TMOIXOJBI K  PEKIAMHO-WH(OPMAIMOHHON
IeSTEebHOCTH, pa3pabaThIBACT U YTBEPIKAACT PEKIAMHO-HH(DOPMAITMOHHBIE MaTEPUAIIBI.

2.2 Pa3paOatbIBaeT IpaBuiia IpUeMa B KOJUIEK.

2.3 Opraauzyet HHGOPMHUPOBAHUE MTOCTYIAOITUX.

2.4 Opranu3yeT U NPOBOJUT JHU OTKPBITHIX IBEPEH.

2.5 Opranu3syer npueM J0KYMEHTOB, UX 0()OpMIIEHUE U XpaHEHHUE.

2.6 CekpeTrapuat NpueMHONM KOMHCCHH KOJIJIe/)ka (OTBETCTBEHHBIN CEKPETaph, €r0 3aMECTHTEIIH,
TeX. MEePCOHANI) OPraHU3yeT KPYTJIOTOAWYHBIM MPHUEM MOCETHTENIeH MO BOMPOCaM IMOCTYIUICHHUS B
KOJUIEIDK, OCYIIECTBIIIET 00pabOTKy MUCEM M 3alPOCOB IpakJaH, 1aeT CBOEBPEMEHHbBIE OTBETHI Ha
HUX, TPOBOJUT KOHCYJBTAIIUU C MOCTYIMAIOIIUMU 110 BEIOOPY crienranbHOCTH(Tpodeccun), Hanboee
COOTBETCTBYIOIIEH UX CIIOCOOHOCTSIM, CKJIOHHOCTSIM U MTOJITOTOBKE.

2.7 IlpuHMMaeT pelleHUEe O 3aYMCICHHM CTYJIEHTOB Ha TMepBbIil Kypc. Pemienue mpuemHOI
KOMHUCCHUH KOJIIEIKa, OPOPMIICHHOE TIPOTOKOJIOM, KOTOPBIH SIBISIETCS] €IMHCTBEHHBIM OCHOBAaHHEM K
3aYUCIICHUIO B CTYJICHTHI KOJUIE KA.

3 Opranuszanus padéoTbl NPHUEMHON KOMUCCHH
3.1 Ilpuemnas xoMmuccHs pPabOTAaeT B COOTBETCTBUM C IUIAHOM, YTBEPXKICHHBIM €€
npencenareneM. PemieHuss NpueMHOW KOMHCCHM TPUHUMAIOTCS MPOCTHIM OOJBIIMHCTBOM IIPH
y4acTUH He MEeHee 2/3 yTBEpKICHHOTO COCTaBa.

3.2 OTBeTCTBEHHBIH CEKpeTapb, €ro 3aMecTHTENb (3aMECTUTENH) 3a0JaroBpeMEHHO TI'OTOBSAT
pasnuyHble WH()OPMAIMOHHBIE MaTepHajbl, OJAaHKH HEOOXOJMMON MTOKYMEHTAIH, O(QOPMIISIOT
CIpaBOYHBIE MaTepHalibl M0 CHELUAITBHOCTAM U INpodeccusiM, oOpa3lpl 3aloJHEHUS JOKYMEHTOB
abuTypueHTaMu, 00eCIIeYnBaIOT YCIOBUS XPaHEHUsI IOKYMEHTOB.

3.3 Ilpuem 1OKyMEHTOB JJisi OOydEHHs 1O OCHOBHBIM NMPO(ECCHOHAIBFHBIM 00pa30BaTEIbHBIM
mporpaMMaM CpeaHero NpodecCHOHATBLHOTO O0pa3oBaHMs HauWHaeTcs He mosaHee 20 HIOHS U
3aKAaHYNBACTCA 15 aBFyCTa, a HpI/I HaJIN4Ynun CBO60}1HI>IX MECT aneM )IOKYMGHTOB npoz[neBaeTcsi 0
25 wHosiOps Tekymiero roaa. Jlo Hawanma mpueMa JAOKYMEHTOB 0O0pa3oBaTelbHOE YUPEKICHHE
OOBABIISIET CIIEAYIOIIEE:

3.4 He nmozauee 1 mapra:
- npaswia npueMa B ' BIIOY «Camapckuii MalIMHOCTPOUTENBHBIA KOJUIEIDKY,

- YCJIOBUS NMpHEeMa Ha 00y4eHHe 1o TIOroBopaM 00 OKa3aHMU IUIATHBIX 00pa30BaTEeNbHBIX YCIYT;

- TepeueHb CHenMaabHOCTeHW (mpodeccHii), MO KOTOPbIM KOJUIE[UK OOBSBIAET IPUEM B
COOTBETCTBUM C JIMLIEH3UEH Ha OCyIIECTBICHHE 00pa30BaTENbHOM NEATETBHOCTH (C yKa3aHUEM
dhopm oOyuenust (04Hasi, OUHO-3a04YHAs, 3a0UHas);

- TpeOoBaHMs K YPOBHIO 0Opa30BaHMsI, KOTOpOE HEOOXOAMMO AJIs MOCTYIUIEHHs (OCHOBHOE OOIIIee,
cpenHee obiiee 0Opa3oBaHue);

- INCPCUCHb BCTYNUTCIbHBIX I/ICHI)ITaHI/II\/’I;

- uHpOpMaLuio 0 (opMax NPOBEIEHHUS BCTYNUTEIbHBIX UCIIBITAaHU;

- 0COOEHHOCTH MPOBEIEHUS BCTYMUTENbHBIX UCIIBITAHUN JUISI MHBAIUIOB M JIUL C OrpaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10pOBbS;

- MHQOpPMALMIO O HEOOXOIUMOCTH (OTCYTCTBUS HEOOXOIUMOCTH) MPOXOXKACHUS MOCTYMAIOIIUM
00s13aTeIFHOTO MPEIBAPUTEITHLHOTO MEIUITMHCKOTO OCMOTpa (00cmeioBaHus),
oO1iee KOJIMYECTBO MECT Ui MpHEeMa M0 KaKJoH crenuanbHOCTH (mpodeccun), B TOM YUCIE O
pa3auuHbIM GopMaM 00yUeHHUS;



- KOIMYEeCTBO MecT, (UHAHCHpYyeMbIX 3a cuerT Oromkera Camapckod o0nacTé Mo  Kaxaon
crienuanbHOCTHU (podeccun), B TOM YHCIIE 10 pa3InyHbIM popMaM 00ydeHHS;

- KOJMYECTBO MECT 10 KaXA0H crenuaibHOCTH (Mpodeccrn) Mo JA0roBopaM 00 OKa3zaHHM IUIATHBIX
00pa3oBaTeNbHBIX YCIYT, B TOM YHCJIE MO Pa3InYHbIM (hopMam 00ydeHus;

- TpaBWJa [MOJIaYH U PACCMOTPEHUS aIeIUISIHH M0 PE3YJIbTaTaM BCTYIUTEIbHBIX HCITBITAHHIA;

- uHGOPMAIMIO O HAJIWYUKM OOIICKHUTHUS W KOJHMYECTBE MECT B OOINEKHUTHUSX, BBLICISCMBIX IS
WHOTOPOJIHHUX IOCTYIAOIIUX;

- oOpa3ser JoroBopa 00 OKa3aHWU IUIATHBIX 00pa30BaTEIbHBIX YCIYT.

3.5 C menp0 O3HAKOMIIGHUS TMOCTyHamomero W (Wik) ero poauTene (3aKOHHBIX
MpeJCTaBUTeNIel) C JIMIIEH3We Ha TMpaBO BeACHUA O00pa3oBaTEIbHON JESTENBHOCTH, CO
CBUJIETENBCTBOM O rocynapctBeHHOM akkpenutanuu ['BIIOY «Camapckuii MammmHOCTPOUTEIbHBIN
KOJUIE/DK» M JAPYTUMH JOKYMEHTaMH, PEerIaMeHTUPYIOUIMMH OpraHu3aluio o0pa3oBaTeIbHOrO
mpolecca U paboTy MPUEMHOM KOMUCCHH, KOJUIS/DK pa3MellaeT yKa3zaHHBbIC JOKYMEHTBHI Ha CBOEM
ouIIMaTILHOM CaiTe.

B nepuon mpuema JIOKyMEHTOB NMpUEMHAas KOMUCCHS KOJUICIKA €XKETHEBHO MH(POPMHUPYET O
KOJIMYECTBE IOJAHHBIX 3asBICHUI, OpraHu3yeT (PYHKIMOHUPOBAHUE CIEIHUATbHBIX Tele()OHHBIX
JIMHUHN JUTs1 OTBETOB Ha BCE BOIIPOCHI MOCTYIAIOIIHX.

3.6 HMudopmamus 0 KOIMYECTBE MOJAHHBIX 3aSABICHUN MPEACTABISETCA IO KAKIOMY
HAlpaBJICHUIO TOJATOTOBKM W pa3MellaeTcs Ha OQHIMAIBHOM caiiTe KoJUle[pka W Ha
MH(POPMAIIMOHHOM CTEH 1€ IPUEMHON KOMHUCCHH.

3.8 Pemenus IlpuemHolt komuccuu Koijiemka OGOPMIISIIOTCS MPOTOKOJIAMHU, KOTOpHIE
MOAMMUCHIBAIOTCS MPECEAATENIEM WM €ro 3aMECTUTENIEM U OTBETCTBEHHBIM CEKpETapeM MPHUEMHOU
KOMUCCHH.

4 Opranu3anus nNpueMa J0KyMeHTOB

4.1 Tloctynarouiye BIIpaBe HaNpPaBUTH/TIPEACTaBUTh B 0Opa30BaTENbHYI0 OpraHU3alLUIO
3asBJICHHME O NIPUEME, a TAK)KE HEOOXOIUMbIE IOKYMEHTBI OJJHUM U3 CIEAYIOLIMX CIIOCOOO0B:

1) TMYHO B KOJIJIEITK;

2) uepe3 ONEpaToOpoB MOYTOBOM CBSA3M OOIIEro MOJb30BaHMA (Jlajiee - MO IOYTE) 3aKa3HbIM
MIMCBMOM C YBEIOMJIEHHEM O BPYYEHHUHU.

[Ipu HampaBieHUU JOKYMEHTOB IO IMOYTE MOCTYMAIOIUI K 3asABJICHUIO O IMpUEME INpHaraet
KOIIUU JOKYMEHTOB, YAOCTOBEPSAIOIINX €r0 JIMYHOCTh U IPaXXAaHCTBO, JOKyMEHTa 00 00pa3oBaHUU U
(umu) gokymeHTa 00 o0Opa3oBaHMM U O KBaIM(UKALMK, a TakKe MHBIX JIOKyMEHTOB,
MIpelyCMOTPEHHbIX HacTosiiuMu [IpaBunamu;

3) B anekTpoHHOU popme B cooTBeTcTBUU ¢ DenepanbHbIM 3aKkoHOM OT 6 ampens 2011 r. N 63-
@3 "O6 snextponHoM monmucu", denepanbHpiM 3akoHOM OT 27 mronsg 2006 r. N 149-®3 "O6
uHpopManuu, HH(HOPMAIIMOHHBIX TEXHOJOTHUIX U O 3amure uHpopMmauu", OenepaibHbIM 3aKOHOM
ot 7 urtonsg 2003 r. N 126-®3 "O cBs3u" (HOKyMEHT Ha OyMa)kHOM HOCHUTENE, TPeoOpa3OBaHHBIN B
AJIEKTPOHHYIO  (QopMy TmyTeM CKaHUpOBaHMS WM  (oTorpagupoBaHus ¢ obOecreueHueM
MalIMHOYUTAEMOT0 PacliO3HABAHUS €r0 PEKBU3UTOB):

- IIOCPEICTBOM JJIEKTPOHHOW MOYTHl KOJUIEPKa WJIM €ro 3JIEKTPOHHOM HH(POPMALMOHHON
CUCTEMBI, B TOM YHCJIE€ C UCII0JIb30BaHUEM (YHKI[MOHaIa OQUIIHAIBHOIO caiiTa B MHPOPMAIIMOHHO-
TEJIeKOMMYHUKAIIMOHHOW cetu "MHTepHer", WM MHBIM CIIOCOOOM €  HCIOJIb30BaHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu "MHTepHeT";

- C UCTOJIb30BaHUEM (PyHKIMOHANA (eiepaaIbHON TOCy1apCTBEHHONW NH(OPMALIMOHHOM CUCTEMbI
«EnuHBI TOpTaN rocynapCcTBEHHBIX U MYHHUIUITATBHBIX YCIYT (QyHKIHN);

- C HCIOJb30BaHUEM (PYHKIMOHANA (CEPBHCOB) PETHOHANBHBIX MOPTAIOB IOCYIAapCTBEHHBIX U
MYHHUIMIIAIBHBIX ~ YCIYT, SBISIOIIMXCS TOCYJAapCTBEHHBIMH HH(OPMALMOHHBIMU CHCTEMaMU
Camapckoii 061acT, CO3JaHHBIMU OpraHaMH rocyapcTBeHHoO BiacTi Camapckoit 001acTy;

4.2 HpI/I noaavc 3asiBJICHUA O NPUEMC B KOJUJICIK, HOCTyrIaIOH_II/Iﬁ NpEaABABIIACT JOKYMCHTHI,
YCTAHOBJICHHBIC IIpaBHUJIaMU IIpUEMa.



4.3 Tlogaua 3asiBIEHUI U JOKYMEHTOB PETHCTPUPYETCS B KypHaje YCTaHOBICHHOH (OpMBIL.
Jlo Havana npuemMa JOKyMEHTOB JIMCTHI )KypHajla HyMEPYIOTCS, IIPOIIUBAIOTCS U OIICYaThIBAKOTCS.

44 Ha xaxaoro NOCTYIMAIOIIETO 3aBOJUTCS JHMYHOE JEJI0, B KOTOPOM XpaHSTCS BCE
MIPEIOCTABIICHHBIE JOKYMEHTHI.

4.5 TloctynaroiemMy BbIIaeTCs pacHUCKa YCTaHOBIEHHOW (OpMBI O IpHUEMe IOKYMEHTOB.
Pacniicka o mpueme JOKYMEHTOB 3aIOJIHSETCS B JBYX 3K3EMIUIApax U JOJKHA COJEPKAaTh MOJHBIN
MepeyeHb JTIOKYMEHTOB, MOJYYEHHBIX OT IMOCTYHAoUiero (BKIOYash TOKYMEHTBHI, HE SBISIOIIHECS
00s3aTeIbHBIMU TIPH TIOCTYIUICHUU W TPEIbSBICHHBIC MO COOCTBEHHOW wWHHUIMaTHBe). Kormmws
PAaCIUCKH, C MOAIUCHIO MOCTYMAKIIEr0, OCTAETCS B JIMYHOM JEJI€ TOCTYIAKUIETO.

4.6 KypHaibl perucTpaluy U JUYHBIE Jieia OCTYMAIOIIUX XPAHATCS KaK JIOKyMEHTHI CTPOToit
OTUYETHOCTH.

4.7 Tlo nucekMeHHOMY 3asIBJICHUIO MOCTYIAIOIINE UMEIOT IIPaBo 3a0paTh OPUTHHAT JOKYMEHTA
00 o0pa3oBaHUM WM JPYTUe MPEIOCTaBICHHBIC JOKYMEHTHI. JJOKYMEHTBI JIOJDKHBI BO3BPAIIAThCS B
TEUEHUH CJEAYIOLIEro JIHA MOCJE MOJaYl COOTBETCTBYIOIIETO 3as1BJICHHUS.

4.8 B mnepuox mpuema JOKYMEHTOB IpHEMHAs KOMHUCCHS KoJulemka (HOPMHPYET CHHCOK
a6HTypI/IeHTOB B MOPAAKE YMCHBIICHUSA CPEAHETO Oajuta OIICHOK I10 MPEACTABJIICHHBIM JOKYMCHTaAM
00 o00pa3oBaHMM H JIOKYMEHTY, IIOATBEPXIAIOIIEMY TIPaBO IPEUMYIIECTBEHHOIO  HJIH
IIEPBOOYEPEHOIO MpPUEMA B COOTBETCTBMM € yacTbio 4 cratbu 68 denepanpHoro 3akoHa «O06
oOpazoBanuu B Poccuiickoit @enepanun» 1Mo BCeM CIEHHATBHOCTAM (TpodeccusiM), Ha KOTOpPbIE
OCYIIECTBIICTCS IIPUEM.

49 Jlo 15 aBrycra mnocrymamoinue oOOsS3aHbI TPEIOCTaBUTh OPUTHHAI JIOKyMEHTa 00
oOpazoBanny W (WIHM) JOKyMEHTa 00 OOpa3oBaHMHM W O KBaTHU(PHUKAIUH, a TaKXKe JIOKYMCHTHI,
MOJITBEPKIAIOIINE MPABO MPEUMYIIIECTBEHHOTO WM MEPBOOYECPEIHOTO MPHUEMa B COOTBETCTBUU C
gacTeio 4 crateu 68 DenepanpHoro 3akona «O0 oOpasoBanum B Poccuiickort @eneparum» (mpu
HaJTUYMH ).

410 C 16 no 17 aBrycra npuemMHas KOMHCCUSI KoJuleaka (popMUpPYEeT CIHMCOK aOUTYpHUEHTOB
PEKOMEHIOBAaHHBIX K 3aUMCIICHHIO.

4.11 Ha ocHoBaHuU peuicHuA 3aCCaaHus HpI/IeMHOﬁ KOMHUCCUHN U3NACTCA IIPpUKA3 OUPCKTOPA
KoJIJI€A’Ka O 3a4UCIICHUUA.

4.12 Tlocne W3HaHWW TpHKa3a O 3aYUCICHUH JIMYHBIE Jefla TMEepeqaroTcss B OTAET KaJIpoB
KOJUIe/IKA.

5 OyHKIMOHAIbHBIE 00513AHHOCTH YJ1€HOB MPUEMHONH KOMHCCUH
5.1 Tlpeacenarens NpUEMHON KOMUCCHH:

- PykoBOIUT nesATENBHOCTHIO NMPUEMHOW KOMHCCHW M HECET OTBETCTBEHHOCTH 3a BBHITIOJHCHHE
YCTaHOBJICHHBIX KOHTPOJBHBIX LHU(p TMpuemMa, COOMIOJCHHE 3aKOHOJATENbHBIX AaKTOB U
HOPMATUBHBIX JIOKYMEHTOB 10 (DOPMHPOBAHUIO KOHTHHTEHTA OOYJArOIIMXCS, 32 JIOCTOBEPHOCTH
OTYETHBIX JIAHHBIX.

- ®dopMuUpPYET COCTaB MPUEMHON KOMHCCHHU U pacpe/iesisieT 00S3aHHOCTH MEXTy €€ WICHaAMHU.

- YTBepkaaer miaaH padoThl IPUEMHON KOMUCCHH.

- Omnpenensier Bpemsi pabOThl KOMHCCHH, OTIEIOB M CIyXO0, 00€CIeUnBarONINX MPOBEICHUE
nprema.

- YTBepXKJaeT MiaH MpueMa CTYICHTOB IO JOroBopaM 00 OKa3aHWHW IUTATHBIX 00pa30BaTeIbHBIX
YCIIYT.

- IIpoBoamT mpHeM rpaKIaH IO BOMPOCAM MOCTYIUICHUS B KOJUTCIIK.

5.2 3amecTuTeNs TIPEICETATENS:
- OpraHusyeT HM3y4eHHE 4YJIeHaMd NPUEMHOW KOMHMCCHM 3aKOHOAATENbHbIX akToB Poccuiickoit
®denepan 1 HOPMAaTUBHBIX IOKYMEHTOB MuHucTepcTBa npocsemenus: Poccuiickoit @eaeparuun
0 MpueMy o0y4JaroInXCsl, MPaBUII MPUEMa B KOJUTeK U JaHHoro [TonokeHus.



Omnpenensier nomeueHust A1 paboThl TEXHUUYECKOTO MEPCOHATa U OTBETCTBEHHOI'O CEKpeTaps
IIPUEMHON KOMUCCHUU.

IIpoBoauT NpueM rpaxaH 1o BOIpocam IMOCTYIICHHS B KOJIICIIK.

BeinonHser nopyuyeHus npencenareias INPUEMHOM KOMUCCHHM M IO €r0 PEIICHHI0 MOXKET
II0JIB30BATHCS TEMU K€ IIPABAMM, YTO U MPEICENATEND.

KoHTponupyer noAroToBKy NpoeKkTa NprkKasa 0 3a4MC/IEHUU aOUTYpUEHTOB B KOJIJIE/IK.
OpranusyeTt oAroToBKY OTYETOB 10 UTOTaM NpUeMa 00yUYaroIIUXCsl.

KonTponupyer npaBuIbHOCTD U MOJHOTY O(OPMIICHUS JIMYHBIX /1€ a0UTypUCHTOB.

5.3 OTBETCTBEHHBIN CEKPETAPh:
[TomuuHsIETCS HEMTOCPEACTBEHHO MPECEeIaTENI0 MPUEMHON KOMUCCHH, PYKOBOJICTBYETCS B CBOCH
pabore HacrosiiuM IlonokeHueM M APYrUMU HHCTPYKTHUBHO-METOJWYECKUMHU JIOKYMEHTAMU,
OCYIIECTBIISIET KOHTPOJIb 32 UX CTPOTHM COOITIO/ICHUEM.
Pa3pabatbiBaeT miian paboThl MPUEMHON KOMUCCHU, 00ECTIEYUBAET €0 BBINOJIHEHHUE.
['oToBUT Matepuaiibl K 3aceJaHUsIM IPUEMHON KOMHCCHUHU.
['OTOBUT MpOEKTHl MPUKA30B TUPEKTOpa KOJIEHKAa MO OpraHu3allid, MPOBEICHUI0 U UTOraM
npreMa 00y4aronuxcsl.
[IpoBoauT yuely U HHCTPYKTaX, OpraHu3yeT paboTy COTPYIHUKOB TEXHUYECKOU IPYIIIHL.
OcymecTBiIsieT KOHTPOJb 32 BEACHHEM JTOKYMEHTAIUU COTPYTHUKAMU TEXHHUYECKOW TPYIIBI U
TEXHHUYECKUM CEKpPETapeM.
[TpoBoaWT MpUEM rpakaH 1mo BOIpocaM IMpuemMa B KOJIICIK.
CoBMECTHO C OTJEJIOM KaJpOB TOTOBUT CTATUCTUYECKUIN OTYET 00 UTOTax nmpuemMa 00yJaronmxcs.
COBMECTHO C OTJEJIOM KaJpOB TOTOBHT MTPOCKT MPHKA3a O 3aUNCICHHHA a0UTYPHEHTOB B KOJUICIK.
OTuuThIBaeTCS HA MEJATOTHYECKOM COBETE KOJUIe[a 00 UTOrax MpuemMa, BHOCUT IPEITOKCHHUS
10 OpraHu3alyy padoThl MPUEMHOW KOMUCCHUH.

5.4 3amecTUTENb OTBETCTBEHHOT'O CEKpETapsL:
['0TOBUT aynuTOPHIO, BBIICIEHHYIO JJI OpraHu3alMy paboThl TEXHUYECKOW TPYINbI U Ipuema
rpaXIaH IO BONpPOCaM IIOCTYIUICHHS B Yy4yeOHOE 3aBeleHHe, OCHamas ee HEeOOXOIUMBIM
000pyZI0BaHUEM U TPUHAATIEKHOCTAMHU.
I'oToBUT, 3aKa3bIBaeT, KOHTPOJIUPYET BBHIOJIHEHNE 3aKa3a U OpraHU3yeT JOCTaBKY BCEX OJIAHKOB
YYETHON JOKyMEHTAIlMM, O0eCHeunMBaeT XpaHEHHWE U BbIAUy UX COTPYIHHKAM TEXHUYECKOU
IpyNIbl B JOCTATOYHOM KOJMYECTBE.
I'oToBUT MH(OPMAITMOHHBIE MaTEepUabI K 3aCeJaHUsIM TPUEMHONU KOMUCCHUH.
[IporokonupyeT 3aceaanusi IPUEMHON KOMUCCHH.
KonTponupyer npaBuibHOCTh 0QOPMIIEHHS KYPHAJIOB PErHMCTpAllUU JOKYMEHTOB, JIMUHBIX A€
a0UTYpPUEHTOB.
Opranusyer opopmiieHHE CTEHJ0B MPUEMHONW KOMHCCHH, COCTaBJIEHHE CBOJOK O XOJ]€ MpHeMa
JIOKYMEHTOB.
BeinonHseT apyrue Nopyd4eHHs OTBETCTBEHHOIO CEKperaps. B OTCyTcTBHE OTBETCTBEHHOIO
CEKpeTapsl BBINOJIHSET €ro 0043aHHOCTH.

5.5 TexHHueckuil CeKpeTaps:
OcyiecTBiseT BEIEHUE JEJIONPOU3BOACTBA IPUEMHOM KOMMCCHM; HECET IEPCOHAIBHYIO

OTBCTCTBCHHOCTD 3a IMPABUJIIBHOCTDb O(I)OpM.IICHI/ISI JAOKYMCHTOB U UX COXPAHHOCTD.

OdopmitsieT mpOTOKOIBI TPUEMHON KOMHUCCHUH.
KommiekTyer nema B COOTBETCTBHUM C NEPEUYHEM JOKYMEHTAIlMU MPUEMHOW KOMHUCCHUH, IO

OKOHYAaHHHU CpOKa MOJTHOMOYHU KOMHUCCHH nepeaacT ux B OTACI KaapOB.

Brinmonnser APYTruc nmopydCcHust OTBETCTBECHHOI'O CCKPETAP U €ro 3aMCCTHUTCIIA.
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