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[porpavmma [PONIBOACTBCHHON NPAKTHKM 110 NpOd)ECCHORATLHOMY  MOAY/IO
paspaGorana Ha OCHOBE MenepaibHOro  FoCyIapCTBEHHOTO oOpatoBaTeabHONo
craunapra (aazee — ProOC CHO) epeanero npodeccuonaibiorne olpasoBanig 1o
cneunatsioctn  43.02.08  CepBuc IOMAIIHETO i KOMMYBAIBHOTO X03aficTsa,
VTHEPAICHHOM NPHKIIOM MusieTepersa 00pasoBAHMA it HAYKH P or 13.03.2018
Ne 177: npodeccHOHLTLHOTO CTRHIAPTY ClreuMaaner no OpranusaiiioHHoMY,
JAOKYMCHTALUMOHHOMY W HHBOPMAIMOHHOMY  00eCTIEHeinG YIPABICHIA
oprannsaumeit, pernctpatonnnt Ne 447, xoa 07.002, yTBEpKIACHHLIM NPHKIIOM
MURHCTEPCTEA TPYIA H COUMATLHOM 3aIHTHI P® ot 5 max 2015 roaa, Ne276m.

PaspaboTHmk:
Axumona E.B, npenojasareins I'BITOY «Camapexuit MALIHOCTPOMTE LML
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Conep:xkanue

[TacriopT mporpaMmsl MPOU3BOJACTBEHHON NPAKTUKU
[Tpou3BoaCTBEHHAs MPAKTHKA 110 MPOPECCUOHATBHOMY
MOJLYJIIO

MarepuanbHO-TEXHUYECKOE 0OECTIEUECHHE
IIPOU3BOJICTBEHHON NIPaKTUKU
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|. HACITIOPT ITPOI'PAMMBI
MMPOU3BOJICTBEHHON TTPAKTHUKH

1. ObsacTh NpUMEHEeHHUs POTPAMMBI

[IporpamMMa MPOW3BOJACTBEHHOW MPAKTUKUA MPO(HECCHOHATEHOTO MOy
SBIIIETCS YACThIO MPOTPaMMbl TMOJTOTOBKHU CIIEHUATMCTOB CPEAHETO 3BEHA IO
cnenunansHoctd 43.02.08  CepBuc qoMalIHEro MU KOMMYHAJIBHOTO XO3HCTBA,
pazpaborannori B ['BIIOY «CMK» B dYacTm OCBOEHWHM OCHOBHOTO BHJIA
npodeccuonansHolt nesrensHocTH: OcBoeHme mpodeccuu pabodero — 21299 —
Jlenonpon3BOANTEN, B COOTBETCTBUM C TMepeyHeM mpodeccuii pabouux,
JOJDKHOCTEH  CHy)KalluX, pPEKOMEHAYEeMBIX K  OCBOGHHI0O B  paMKax
00pa30BaTEIHLHOM MTPOTPAMMEI TI0 CIIEITHATIEHOCTH
B YaCTH OCBOCHUA KBAaJIM(PUKAMIA:

Jlenmonpon3BoauTEb

Y OCHOBHBIX BHJOB IpodeccuoHanbHoi AestenbHocTy (BITJ):

BoinosiHeHue padoT M0 OAHOI WM HECKOJIbKUM NpodeccusiMm padounx,
AOJIZKHOCTSIM CJIY KALIHX

U COOTBETCTBYIOIIMX Ipodeccruonanbubix komnereHuil (11K):

Kon HaumenoBanue pesysibTaTa 00ydeHHUs

[1IK 6.1 | Opranu3anus padboThl C TOKYMEHTaMU

[IK 6.2 | Opranuzanus TEKyIEro XpaHEHHs JOKYMEHTOB

I1K 6.3 | Opranuzaiust 00paOOTKH €I JJ1sl TOCJIEIYIONIETr0 XpaHeHUs

2. llesqin v 3a1a4M MPOU3BOJICTBEHHOM NMPAKTUKU:

IHerm w 3agaum  NPOU3BOJACTBEHHON NPAKTHKH. (GOPMHUpPOBAHUE Y
OOy4YaronMXcsl TMEPBUYHBIX MPAKTUYECKUX YMEHHUU / OMbITa JCSITEIBHOCTH B
pamkax npodeccronansubix Mogyiei OITOIT CIIO.

3. TpeOGoBaHusl K pe3yJabTaTaM NMPOU3BOACTBEHHOM MPAKTUKU:
B pesynbrare mpoxoxaeHus Iporu3BOJACTBEHHON TpakThuku 1o BIT/]

OOyYarOIINICS TOHKEH OCBOUTH!




Bun nesrenpHoct ITpodheccronanbHbIe KOMITETCHITUU

Brinonxnenue padot mo [1K 6.1. Opranu3zamust paboThl ¢ JOKyMEHTaMH
OJTHOW M HECKOJIBKUM

npodeccusm pabounx [1K 6.2. Opranu3zaius TeKyIero XxpaHeHus
9
JOJIKHOCTSIM CIIYKaIlluX JOKYMCHTOB

[1K 6.3 Opranuszanus o0pabOTKHU A€ A7
HOCJIEeTYIOIIEro XpaHEeHus

4. ®opMBI KOHTPOJIA:

[IpousBoAcTBEeHHAsT TpakTUKA - AU depeHIUPOBaHHbBIN 3aUeT.

5. KosimuecTBO 4acoB HA 0CBOEHHE MPOrPaMMbI IPOU3BOICTBEHHOM
NPaAKTUKMH:

Koi-Bo yacoB 1o

Ne HanmeHnoBanue npogeccnoHaIbHOTO MO
yueOHOMY TUIaHy

1. | [IM.06 ocBoeHue npodeccun paboyero —
21299 - nenonpon3BOIUTEND 12




1. IPOU3BOJCTBEHHASA TITPAKTHUKA
MO MPO®ECCUOHAJIBHOMY MOAYJIO
1. Pe3yabTaThl 0CBOEHMS IPOTPAMMBbI IPOU3BOICTBEHHOI NMPAKTHKH

PesynbraToM OCBOEHHSI IPOTrpaMMbl IPOW3BOJACTBEHHOM IPAKTUKH SBIIIIOTCSA

chopMHpoBaHHbIE TPO(ECCHOHATEHBIE KOMIIETEHIIUN

HaumenoBanue
poeCCOHATBLHOTO Kon HaunmenoBanue npogeccnoHaaIbHONH KOMIIETCHIIUT
MOZYJIst
[IM.06 OcBoeHue [1K6.1 |Opranuzarmus padoThl ¢ JOKYMEHTaMHU

gi’gggcwﬂ pabouero — | 11K6.2 OpraHu3anus TEKyIIero XpaHeHus: JOKyMEHTOB

Opranuzanust 00paOOTKH eI IS TTOCIEIYIOIIETO
JIETIOTPOU3BOIUTEH 1K6.3

XPaHCHUA



2. ConepixkaHue MPOU3BOICTBEHHOH NMPAKTHKHU

xox IIK

IIpon3BoaCTBeHHAs] NPAKTHKA

HaunmenoBanue IIK

Buas! pador,
o0ecrneYynBaroIIUX
¢opmuposanue IIK

O0BeM yacoB

DopMaT NPAKTUKH
(paccpenoroveHo/
KOHLEeHTPUPOBAHHO) C
yKa3aHneM 0a3bl
NPAKTHKHA

YpoBeHb ocBoeHust
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~  [[Toka3areau ocBoenus INK

IIK 6.1

Opranuzanus
paboThI ¢
JOKYMEHTaMHU

IIpoxoxnenue uacrpykraxa mno Th

O3HaKOMJIEHHE C PEKUMOM pabOThI U
NpaBWJIaMH BHYTPEHHETO PacIopsiKa
OpraHu3aIu

O3HaKoOMJICHHE CO Cpr1(Typ0171 YIIpaBJICHUA

opranuzauu. (O3HaKOMJIEHHE C
(GYHKLIUSAMH OTJIENIOB M CIIYXO0

N3yuenune noImKHOCTHOW HHCTPYKIUU
JIETIONIPOU3BOIUTENS

W3yueHne ocHalieHus pabovyero Mecta
JICTIOTIPOM3BOUTEIS

YyacTtue B ipueMe U IEpBUYHON
00paboTKe BXOJSAIINX TOKYMEHTOB.

VYyactue B 00paboTKe U OTIIpaBKe
UCXOJSAIINX JIOKYMEHTOB

VYyactue B cocTaBieHU U 0(hOpMIICHUH
JOKYMEHTOB MH(OpMaIIMOHHO-
CIIpaBOYHBIX, OpTraHU3allMOHHbIX,
YIPaBIEHYECKUX JOKYMEHTOB

16

KOHIIEHTPUPOBAHHO
1o pabo4YnM MecTaM

2,3




Pa3paboTka HOMEHKIATYpHI 1€

10 ner)
CPOKOB XpaHECHHSI

CTPYKTYPHOT'O IIOApa3ICIICHUS 14
Opranuzanus
K 6o | TEKymwero VYyactue B (OpMUPOBAHUH T
XpaHeHus (rpynnupoBKe TOKYMEHTOB B JI€JIO U
JIOKYMEHTOB CUCTeMaTH3aII1 2
JIOKYMEHTOB BHYTPH JI€Na)
Yyactue B opopMIIeHUH A€l TOCTOSTHHOTO,
JoaroppeMeHHoro (cBeiie 10 jieT) cpokos
Opranuzanus 4
XpaHEHUs
obpaborkn KOHI[EHTPHUPOBAHHO
TIK 6.3 | gen muis
MOCTIE Y IOLEro VYyacTre B COCTABICHUHU OIUCH JIEIT 1o pabounM MecTam
XpaHeHus MOCTOSIHHOTO, JTOJITOBPEMEHHOTO (CBBIIIIE 4

2 - penpOIyKTUBHBIN (BBINOTHEHUE ACATEIHHOCTH 10 00pasily, MHCTPYKIIMU WX IT0J PyKOBOJCTBOM);

3- HpOZ[yKTI/IBHHﬁ (HJ'IaHI/IpOBaHI/Ie 1 CaMOCTOATCJIIBHOC BBIIIOJTHCHUC ACATCIbHOCTH, PCIICHUC HpO6J’I€MHBIX 332[3‘{)




I11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

MPOU3BOJICTBEHHON TNPAKTHUKHU

PeaszauHH IMporpaMmabl HpOHBBOI[CTBGHHOﬁ IMPAaKTUKW IIPCAIIoJIaract HaJIHN4YUC

CIICOHUAaJIbHOTI'O O60py,I[OBaHI/IH.

CJ'Iy>K6BI AOKYMCHTAIIUOHHOI'O oOecrneueHus YIIPaBJICHUA OPTaHU3aIUH.

OcHartenue:

1. Ob6opynoBanwue:
- KOMITBIOTEPHBIC CTOJIBI;
- MEIUaIpPOCKTOP.

2. TexHuueckue cpesicTBa 00yUYeHUsI:
- KOMIIBIOTEPHI, OOBEIUHEHHBIC JIOKAIBHON
POrpaMMHBIM O00ECIICUEHUEM:
- MS Office 2007,
- Windows XP;

CEThIO,

(610)

CJICIYIOIIUM



