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[IOJOKEHUE O BYXTI'AJITEPHH

1. O01mue NoJ0KEHHS.
1. Byxranrepus SIBJISIETCS CcaMOCTOATEIBHBIM CTPYKTYPHBIM IOpa3Ae/ICHUEM
KOJIIe/Ka, TOAYMHAIOKMMCS AUPEKTOPY.

2. Byxrantepus QyHKLIMOHUPYCT B COOTBETCTBUH ¢ Y CTAaBOM KOJLIC/DKA.

3. JlesrensHOCTE  OyXranTepun HampapjgeHa Ha BEICHHE OyxranTepckoro y4eTa, B

coorsercTeun ¢ TpedopaHusIMK «HCTpYKUUHA 11O OyXTaJTepcKoMy Y4eTy B OO IPKETHBIX

yqpe}ﬁ)leme» :

4. BrimoausaeT GyHKINHA, perjiaMeHTUPYEMBbIE [TOJTUTUKOM U LENsIMHA B 0011aCTH Ka4eCTBa.
I1. 3apauu

1. dopMupoBaHHUE IIOTHOH U OCTOBEpHON MHOOpPMALUH O ACATECTLHOCTH KOJUIeIDKA U €ro
HMYILECTBEHHOM [OJIOKEHNH, HEOGXOLMMOM BHYTPEHHUM II0B30BATENAM - HUPEKTOPY
KOJLNEKa, YIpEIUTENI0 KOMIeMLKa, a TakoKe BHEMIHUM - OpraHam [OCYJapCTBEHHOM

BTACTH, BHEOIODKETHEIM (POHAAM, OpraHaM CTATUCTUKH.



2. Obecreuenue urdOpMalHeil, HeOOXOIMMOM BHYTPEHHHM M BHELIHMM IOJIB30BATELAM
GyXraiTepCKOil OTYETHOCTH 171 KOHTPOJLS 3a cobromenreM 3aKoHoaaTenscrea PO npu
OCYLICCTBIEHMM XO3SMCTBEHHBIX OMEpallui, HAIMIUEM M IBUJKEHHEM HMYILIECTBA H
0653 TELCTB, UCTIONB30BAHAEM MATEPHANBHBIX, TPYIOBBIX, X (PHHAHCOBBIX PECYPCOB B

COOTBETCTBHU ¢ YTBEPKACHHBIMH HOpMaMH, HOpMaTUBaMH H CMETaMH.

III CTpyxrypa.
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IV. ®yHkuuu OyxrajiTepHH.
Byxrantepus KOMieIka OCyLUECTRIACT:

1. BplgpieHHe BHYTPUXO3SMCTBEHHBIX PE3EPBOB UL TOBBILICHHA 3 heKTUBHOCTH

OEeSTENRHOCTH KOJLICAKA.



7 OGecrieuuBaeT CUCTEMATHYECKUH KOHTPOIb 34 XOIOM WCIIONHEHHS CMET JOXONO0B H
pPACX0/I0B, COCTOSHUEM pacteToB € [OPHIMYECKIMY 1 GU3HICCKAMA JULIAMH, COXPAHHOCTH

JIEHEHBIX CPEICTB " MaTEpI/IaHbeIX L{EHHOCTCﬁ KOJLJIe KA.

3. Beaenue OyXrajTepcKkoro ydera MCIIOTHEHHMA CMETHl JOXOINOB M PacXO/oB o
GIOMKETHBIM CpPEIACTBaM, M CPEACTBAM, OJIy4eHHBIM OT npennpnﬂﬁmaTenLCI{oﬁ U UHOWU
MpUHOCALIEH N0XO0N ESTEBHOCTH, Pa3fIeibHO, € COCTABJICHICM enquHOro OanaHca IO

yKa3aHHBIM CpEICTBaM, HOH}’H@HHHM 3a C4HeT BHEOIODKETHBIX MCTOUYHHKOB.

4. Beenue pericTpoB OyXralTepekoro yucra Ha PYCCKOM f3bIKE, B BAJIFOTE P® - B pybisx

U KOTerKax.

5 Bejetue GyXranTepckoro yueTa HenpepbiBHo o AHA PETHCTpALHH KOJUIEKA B KaIeCTBe
JOPUAMYECKOr0 JIulla 0 Peopranusatii WA TUKBMIALMH B TOPAAKE, YCTAHOBICHHOM

sakoHOzaTenbCTBOM PD.

6. Yuer UMyLIECTBA, 0053aTENBCTB 1 O3S CTBCHHBIX Olepalii MyTeM JIBOWHOM 3aITHCH Ha

B3AMMOCBA3AaHHBIX cueTax OyXraaTepeKoro yieta.
V. llpaga.
CorpyaHuKy Oyxrantepuu UMeoT Mpaso:

1. TpeboraTte OT BCEX Hopa3fielieHiil KoUie[Ka [PeCTABICHIA HEOOXOMUMBIX I

[OJIHOLIEHHON paboThl OyXranTepun NTOKyMEHTOB,

2. TpeGoBaTh OT APYrUX rojpasaesieHnit 00A3aTeIBHOTO  BBITONHCHHA TeX yKa3aHui,

KOTOPEBIC Hpe)J,YCMOTpeHBI MOJIOKEHHUEM O GYXTaJITepI/IH;

3. He [IPUHUMATE K UCITOJTHEHHUIO JIOKYMEHTAIIHIO, 0bOpMIICHHYIO

HECOOTBETCTBYOIIUM 00pa3oM;

4. [lpuHuMare ydactie B IICperopopax ¢ mnapraepamu I'BIIOY «CMK» B 4YacTH

(GH1HAHCOBOIO U MaTepualbHOIo obecrieueHus JesSTeIbHOCTH KOIEKa.

5. OpraHu3oBBEIBaTh, [PU HEeOoOXOAMMOCTH, OLEHKY MHUKpOKIMMaTa B [0/Ipa3AeIeHUN
KOMJIeKa C TIPUBJIEUEHMEM TICHXO0JIOTOB, pafOTArOIMX B BBICIIMX yueOHBIX 3aBEICHUIX U

CTOPOHHUX OPraHu3aLysX.



VI. OTBeTCTBEHHOCTD.

|, [naBHbIi GyXranrep HeCeT OTBETCTBEHHOCTH 33 OPraHM3aIHo OyXranTepcKoro ydera

g IBIIOY «CMK».

> 3aMecTUTeNs TIABHOTO OyXranrepa OTBEYAeT 3a PAcuCTBl MO OTIIATEI Tpyda 4
OTBEYAET 33 CBOGBPEMEHHOE M MPaBUILHOE HAUMC/ICHUC 3apabOTHON TUIAThl, OOMBHUYHBIX
IMCTOB COTPYIHUKOB, 32 MEPEUUCICHIE HAIlOTa Ha MOXOmEl (QM3MYECKMX JIUI U CTMHOTO

COIMaJILHOTO Hamora.

3. Benymmii GyxranTep OTBEHacT 3a BEACHHE YHCTa pacyeToB ¢ nebuTopamu U
KpenuTopamu, ¢ TIOJOTUETHBIMH JIMLAaMU, HAJIO0Ta Ha 106aBIEHHYIO CTOMMOCTB, PacdeT
MaThl 3a 3arps3HEeHMe OKDYKAIOWIEH CPelbl, OCYIIECTBILACT cbop cBedeHMH IIO

[IaHUPYEMOMY U HaKTHYECKOMY norpedienuio TOP koiuemxa.

A 3amecTUTENb [NABHOrO OyXrainrepa OTBEYAeT 3a Pacderhl MO OTIIaTHI Tpyla |
OTBEYAET 3a CBOEBPEMEHHOE M IMPaBUIbHOE HAUYMCIICHHE 3apaboTHOMN IIaThl, GOTBHUYHBIX
TMCTOB COTPYIHMKOB, 33 MEPEYMCICHUE HANOTa Ha JOXOZBI (pu3MUecKuX JIULl U EIAMHOTO

COLIMAJIBHOrO HaJiora.

5. ByxranTep 0 y4eTy OCHOBHBIX CPEICTB, MalOLCHHBIX OBICTPOM3HAIIMBAIOIIUXCA
npeameros (MBIT) 1 marepuanos 1 pactery CTUIIEHIMI OTBeYaeT 3a CBOCBPEMEHHOC U
npasuabHOe OQOpPMIEHHE OIEpalui MO MPUXOLY. NepeMeIleHNIo U BBIOBITHIO OCHOBHBIX

cpencts, MBI 1 MaTepnaios, HAUCICHHUIO 1 MepeYMCIICHHIO CTUIIEH UM

6. ByxraiTep 1O ydueTy apeHIHON IUIaThl ¥ pacdeTaM 3a ILIATHBIC YCIIYTU OTBEYACT 34
CBOEBPEMEHHOE HAUMCIIEHNE [10 COOTBETCTBYIOUIMM CUeTaM GyXTaaTepcKoro y4era OruIaThl

X03PACUETHBIX YCIIYT, 38 BBIIUCKY cueToB-GAKTYp ¥ AKTOB BEITTONHEHHBIX PaboT.

7. Kaccup HeceT OTBETCTBEHHOCTb 3@ BEJCHHE KACCOBBIX oIepalyii B COOTBETCTBAM CO

cBOEil IOIKHOCTHOW MHCTPYKLMEH.

VIL B3aumojeiicTere 0yXraarepHu ¢ APYTUMH Moapa3ae/leHHsIMHA KOJLJIEIKA.

1. Byxramrepus INpelOCTaBACT OTACTY Kaapos: [ITaTHOE paclucaHue, pacdeThl
norpeGHOCTH B paboucH cuie, CrpaBKu O 3apabOTHOM Mnare s oopMIIeHUs TIEHCHH 110

BO3pacTy U HUHBaTUAHOCTH,



2. B Oyxranteputo U3 OTA
pabOTHUKOB, TpOryiax, TCK
NpKKa3oB O Mpueme, Iepe

JIMCTHI BPEMEHHOHW HETPY A

YBOJBHCHUH K ouepenHBIX OTIIYCKax pa6OTHI/IKOB U CTYNCHTAaX KOJIJIenxa.

3. YueBHas uaCTh TIPEACTABIsLeT B OyXraiTepuro CIPAaBKU H
(baxTHuecku 0TpabOTaHHBIX) IIPEMOAAaBaTENAM, Kak IITATHDI

gyKeMecsIyHo, B TE€HEHMC yqe6Hor0 roma, Ijsg pacuera OTIIYC

«YueT ydeOHbIX 9acoB 32 y4eOHEIH TO/I.

eJ1a KaJpoB MOCTYNAKT: CBEACHHUI O CIIUCOYHON YHUCIIEHHOCTH
yyecTH Kaapos, Taleib yuera pabo4yero BpeMEHH, MPOCKThL
MelleHUI ¥ YBOJBHEHHM MaTepHalbHO OTBETCTBCHHBIX JIMI,

0CTIOCOOHOCTH IJIS OIUIaThI, CBEACHHA O npueMe, MIEPECMEIICHNH,

a orary 4acoB
M, TaKk W COBMECTHTC/IAM

kHBIX craercs dopma Ne 3

4. MaTepHEUIBHO—OTBCTCTBGHHBI@ WA ¥ KOMaHgupOBaHHBIC COTPYIHUKH H CTYIOCHTDI

cHalT B Oyxrairepu

ABAHCOBLIC OTUETHI 00 MCIONIb30BaHUH NEHEHKHBIX CPEACTB.

5. KomeHgauTel Yy4eOHBIX KOpIIYCOB H Oo0IIeKUTUA W OApPYyTHE

OTBETCTBCHHBIC JIMLA (B TOM 4YHCJIC KIIB.,H,OB]_HHK) NoaarT B 6yxran’repm0 aKThl Ha

I/I3pa.CXO£LOBaHHbIX MaTepHalOB, NpHIIEANIINX B HEroJHOoCTh OCH

TpeGoBaHUs HA BHYTPEHHEE NIEPEMEIIEHIC OCHOBHDIX CPEACTE,

0, B CPOKHM, YCTAHOBJICHHBIC MPUKa3OM 06 y4eTHOH NONUTUKE,

MaTepHalbHO -

CIIMCaHHueC

oBHBEIX cpenctB ¥ MBI

MBI 1 MaTepHalioB.

6. Bce CTpYKTYpHBIE TMOIPa3/EleHys KOMIe/ka MpefoCTaBuoT B OyXranTepuio,

o(hOpMIICHHEIE COOTBETCTB

MBI 1 pacXoAHBIX MATEPHAIIOB.

yioluM 00pasom, 3a4BKH Ha npuoOpeTeHre OCHOBHBIX CPE/CTB,

1. 3aBemyiouiyue OTAENCHHAMH INPOM3BOIAT C OyxraaTepueil BBIBEPKY TUIaTeXen 3a

0GyUeHHe CTYAEHTOB, 00y4atoIMXCA B IPYINax ¢ MOTHBIM BO3MEIIEHUEM 3aTparT.

IToao0keHune 0 OyxrajaTepuu

CrneLlMaiucT JIOIKHOCTh ®.J1.0. Hogmf;@_—,@\ Jlata
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MAaTEepPHANIOB, PACUETY CTHIMEHIHH 5’ %’ 01.03.
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