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MOJIOKEHUSA O MIPUEMHOM KOMUCCHUH

1 O0mme moJ1oKeHus

Hacrosmee nonoxenue ONpeaACIIEACT MOPAAOK OpraHu3aliu ACATCIbHOCTHU HpI/IeMHOfI KOMUCCHH
KOJIICIKa, €€ IIpaBa U 06H33HHOCTI/I, OCHOBHBIC HAITPaBJICHUA pa6OTLI.

1.1 JIns opraHu3anuu mnpuemMa JOKYMEHTOB TIOCTYMAIOIMIUX B KOIEMK M 3a4UCICHUS
OpraHu3yeTcsi NpHeMHasi KOMHUCCHs Koyuiemxa. [IlpueMHas KOMHCCHS TakkKe KOOPAMHUPYET
npoopreHTAMOHHYIO Pa0OTy, MPOBOJIUMYIO B KOJIIEIKE.

1.2 TlpueMHasi KOMHUCCHSI B CBO€i paboTe PyKOBOACTBYETCS:

- 3akoHoM Poccuiickoit @enepanun «O6 oOpazoBanun B Poccuiickoit denepanuny;

- npukazoM MwunucTepcTBa npocBemeHus Poccuiickoit ®@enepamun ot 2 centsops 2020r. Ne 457 «O06
yrBepkaeHun llopsaka mpuema Ha oOydeHHE TIO 0Opa30BaATENBHBIM IMPOTPAMMaM CPEIHETO
npodeccnoHanTbpHOTO 00pa30BaHUsY;

- yCTaBOM KOJUIEIKa;

- IpaBUJIaMM IIPUEMA B KOJUJIECIDK.

1.3 CocraB mpueMHON KOMHCCHHM KOJUIE/KA YTBEPXKIACTCS IMPHKA30M JTHPEKTOpa, KOTOPBIH
ABIISIETCA MpeJiceaTeNeM IPUEMHON KOMHCCHH.

[Ipencenarens npueMHON KOMHUCCHUU PYKOBOJMT BCEH AEATEIBHOCTHIO MPUEMHOM KOMHUCCHH U
HECET OTBETCTBEHHOCTH 3a BBINOJIHEHUE YCTAaHOBJICHHBIX KOHTPOJIBHBIX LU(pP MpHueMa, coOoieHre
3aKOHOJIATEILHBIX aKTOB U HOPMATHBHBIX JJOKYMEHTOB MO ()OPMHUPOBAHUIO KOHTHHTEHTA CTYJCHTOB,
orpeJiesigeT 00s13aHHOCTH €€ YWICHOB U YTBEP)KAAeT IUIaH paboThl MPUEMHON KOMUCCHH.

3aMecTHTeNeM TIpeceaaTeNst MPUEeMHON KOMHCCHM Ha3HA4YaeTCsl 3aMECTHTENb JUPEKTOpa II0
yueOHoi1 paboTe mim y4eOHO-BOCTIUTATENFHON padoTe.

1.4 OTBETCTBEHHBIN CEKpPETapp NPUEMHON KOMMCCHM HAa3HAYaeTCsl MPUKA30M JUPEKTOpa W3
qucaa MPenoiaBaTelIbCKOro coBeTa Kojuleaka. B coctaBe mpueMHOM KOMHMCCUHM KOJUIEAXKa MOYKET
OBITb 3aMECTHTENb (3aMECTUTEININ) OTBETCTBEHHOT'O CEKpeTapsl.

1.5 Cpok nonHoMouuit mpueMHoi komuccuu — 1 roj. PaboTta npueMHOM KOMUCCHH 3aBEPILIAETCS
0T4YeTOM 00 UTOrax InpreMa Ha MearoruueckoM COBETe KOJUIeKa.



1.6 Jlns obGecrieueHrst pabOTHI MPUEMHOM KOMHCCHH JI0 Hadaja MpueMa JTOKYMEHTOB IIPHUKa30M
TUPEKTOpa YTBEPKAACTCS TEXHHUECKUN TIEPCOHAI U3 YHCIIa COTPYTHUKOB KOJUIEKA.

2 OyHKIMH NIPUEMHON KOMHCCHHU
B nenax ycnemHoro pemeHus 3anad 1o (popMHpPOBAaHMIO KOHTUHIEHTA CTYJEHTOB KOJUIEIDKA
IIpUEMHasi KOMUCCHSL:

2.1 Pa3pabarpiBaeT CTpPaTEerHi0O W OIpPEIENseT TAaKTUKY MOJITOTOBKH K MpHEMY, BEICHUS
npoQOpUEHTAIIMOHHOW  palboThl, BbIpadaThBaeT MOAXOABl K  PEKIaMHO-MH()OPMAaMOHHON
JesATeIbHOCTH, pa3pabaThIBACT U YTBEPKAAET PEeKIaMHO-UH()OPMAIIMOHHBIE MaTEPUAIIbI.

2.2 Pa3pabarbiBaeT MpaBuiia npuemMa B KOJUISIK.

2.3 OpranuzyeTr HHGOPMHUPOBAHHE ITOCTYIAOITUX.

2.4 Opranu3yer 1 NPOBOJUT THU OTKPBITHIX JABEPEH.

2.5 Opranusyer npueM JOKYMEHTOB, HX 0()OpMIIEHUE U XpaHEHHUE.

2.6 Cekperapuat NpueMHONH KOMHUCCHH KOJIJIE/kKa (OTBETCTBEHHBIN CEKPETaph, €r0 3aMECTUTEIIH,
TeX. MEepCOHAll) OPraHU3yeT KPYTJIOTOJWYHBIA MPHEM MOCETUTENeH MO BOMpPOCaM MOCTYIUICHUS B
KOJUICDK, OCYIIECTBIIIET 00pabOTKy MUCEM M 3allpOCOB TPaXkJaH, JacT CBOCBPEMEHHBIC OTBETHI Ha
HUX, IPOBOJUT KOHCYJBTAIIUU C MOCTYMAIOIIUMU 10 BEIOOPY crienuansHOoCTH(Tpodeccun), Hanboee
COOTBETCTBYIOIIECH UX CITIOCOOHOCTSIM, CKIIOHHOCTSIM M TTIOJITOTOBKE.

2.7 llpuHUMaeT pelmeHUue O 3aYMCICHUU CTYIEHTOB Ha NEpBbIA Kypc. Pemienuwe npuemHoOn
KOMHUCCHUH KOJIIEIKa, OOPMIICHHOE TIPOTOKOJIOM, KOTOPBIH SBISETCS] €IMHCTBEHHBIM OCHOBAaHHEM K
3aUUCIICHUIO B CTYJEHThI KOJIJIEIKA.

3 Opranusanus padéoTbl MPUEMHON KOMUCCHU
3.1 Ilpuemnas xoMmuccHs pPabOTAaeT B COOTBETCTBUM C IUIAHOM, YTBEPXKICHHBIM €€
npenceaareneM. PemieHuss NpueMHOW KOMHCCHHM TPUHUMAIOTCA MPOCTHIM OOJBIIMHCTBOM IPH
y4acTUH He MEeHee 2/3 yTBEpKICHHOTO COCTaBa.

3.2 OTBeTCTBEHHBIN CEKpeTapb, €ro 3aMeCTHTENb (3aMECTHTENIH) 3a01arOBPEMEHHO TOTOBST
pasnuyHble MH()OPMAIMOHHBIE MaTepHajbl, OJaHKHM HEOOXOIUMON JOKYMEHTAIMH, O(QOPMISIOT
CIpaBOYHBIE MaTEPHAIBI MO CIENUATBHOCTAM M TpodeccusiM, oOpa3isl 3aoHEHUS JOKYMEHTOB
abuTypHeHTaMH, 00eCIeYBaIOT YCIOBHS XpPaHEHHS JOKYMEHTOB.

3.3 Ilpuem 1OKYMEHTOB JJisi OOydYEHHs 1O OCHOBHBIM NMPO(ECCHOHAIBHBIM 00pa30BaTeIbHBIM
mporpaMMaM CpeaHero NpodecCHOHATBbHOTO 00pa3oBaHMsS HauWHaeTcs He mosnHee 20 HIOHS U
3aKAaHYNBACTCA 15 aBFyCTa, a HpI/I HaJIN4Ynun CBO60}1HI>IX MECT aneM )IOKYMGHTOB npoz[neBaeTcsi 0
25 wHosiOps Tekymiero roaa. Jlo Hayanma mpueMa JAOKYMEHTOB 0O0pa3oBaTelNbHOE YUPEKICHHE
OOBABIISIET CIIEAYIOIIEE:

3.4 He mozHee 1 mapra:
- npaswia npuema B [ BIIOY «Camapckuii MallMHOCTPOUTENbHBIA KOJUIEIDKY,

- YCJIOBHS pHUeMa Ha 0OyYeHHE 10 TOTOBOpaM 00 OKAa3aHMM TUIATHBIX 00pa30BaTeNbHBIX YCIIYT;

- TepeueHb cCHenMaabHOCTeH (mpodeccuii), MO KOTOPbIM KOJUIE[UK OOBSBISET IPUEM B
COOTBETCTBUH C JIMLIEH3UEH Ha OCYyLIECTBICHHE 00pa30BaTENbHOM NEATETBHOCTH (C yKa3aHUEM
¢dopm 00ydeHus (ouHasi, OYHO-3a04HAs, 3a04HAs);

- TpeboBaHMs K YPOBHIO 00pa3oBaHUs, KOTOPOE HEOOXOAMMO JUIs MOCTYIIEHUs (OCHOBHOE 0o011iee,
cpenHee obiiee 0Opa3oBaHue);

- INCPCUCHb BCTYNUTCIIBHBIX HCHBITaHHﬁ;

- uHpopMaLrio 0 popmMax MPOBEIEHUS BCTYIUTENbHBIX UCIIBITAHUN;

- 0ocobeHHOCTH MPOBCACHUA BCTYIIUTECIbHBIX HACIBITAaHUH AJIL UHBAJIMOB U JIUI[ C OTPaHUYCHHBIMHA
BO3MOKHOCTSIMH 3/10pOBbS;



- uHGpOpMALUI0O O HEOOXOAMMOCTH (OTCYTCTBHUS HEOOXOTUMOCTH) TPOXOXKIEHUS MOCTYHAIOIIIM
00513aTeTLHOTO MPEABAPUTEIHHOTO MEAUIIMHCKOTO OCMOTpa (00CIeI0BaHUS).

3.5 He mo3nuee 1 uroHs:
- o0Iee KOJMYeCTBO MECT JUIS MpHeMa M0 KaKI0W CIEIUaIbHOCTH (Mpodeccru), B TOM YUCIIe 10

pa3M4YHBIM OopMaM TMOITyIeHUsI 00Opa30BaAHHMS;

- KOJIMYECTBO MeCT, (MHAHCHUPYEeMBIX 3a cyerT Orkera Camapckoil OONacTH MO KaxIOu
CHenuaabHOCTH (Mpodeccri), B TOM YUCIIE TIO Pa3InYHbIM opMaM 00ydeHHUS;

- KOJMYECTBO MECT MO KAXJOW CrieuaibHOCTH (Tpodeccun) mo oroBopam 00 OKa3aHUM ITUIaTHBIX
00pa3oBaTeNbHBIX YCIYT, B TOM YHCJIE [0 pa3InyHbIM popMaM 00yUCHHS;

- TpaBWJIa OJAuu M PACCMOTPEHMS aleJUISILIAU 110 Pe3yJbTaTaM BCTYIMUTEIbHBIX NCIIBITAHUN;

- MHQOPMALHUIO O HAINYMKA OOIIEKUTHS U KOJIUYECTBE MECT B OOLICKUTHIX JUII MHOTOPOJHUX
MOCTYTAOUIHX;

- o0Opaser j0roBopa 00 OKa3zaHWH TUIATHBIX 00Pa30BATEIBHBIX YCIIYT.

3.6 C menpr0 O0O3HAKOMJICHHMS TMOCTymaromiero # (WiM) €ro poauTeNed (3aKOHHBIX
IpeJCTaBUTeNe) C JIMIIEH3MEM Ha T1paBO BEAECHUA O00pa30BaTENbHON JESTENBHOCTH, CO
CBUJACTENBCTBOM O rocyaapctBeHHoi akkpenutanuu ['BIIOY «Camapckuii MalmmHOCTPOUTENbHBIHN
KOJJISIDK» W JPYTHMH JOKYMEHTaMH, PETJIaMEHTHUPYIOIIUMH OpraHH3alHi0 00pa3oBaTeIbHOTO
nporecca U paboTy MPUEMHON KOMHUCCHHU, KOJUICIK pa3MellacT yKa3aHHbIE JOKYMEHTBI HA CBOEM
ounmansHOM caiire.

B mepuon mpreMa JOKYMEHTOB TpPUEMHAss KOMHUCCHS KOJUICIDKA €KETHEBHO WH(POPMHPYET O
KOJIMYECTBE MOJNAHHBIX 3asBJICHUH, OpraHu3yeT (DYHKIMOHUPOBAHHE CIEIHAIBHBIX TeIepOHHBIX
JIMHUMN JIJIS1 OTBETOB HA BCE BOIIPOCHI TOCTYMAIOIIHX.

3.7 VHupopmamus O KOIMYECTBE IIOJAHHBIX 3asBICHUH, MPEIACTABISACTCA MO KAXKIOMY
HaNpaBJICHUIO TOATOTOBKM M pa3Melaercs Ha o(uUUUaIbHOM caiiTe Kojule[Dka M Ha
MH(POPMALIMOHHOM CTEH 1€ TIPUEMHON KOMUCCHH.

3.8 Pemenus IlpuemHOll KOMHCCHMU Koiuiemka OG(OPMIISIOTCS TPOTOKOJIAMHU, KOTOPBIE
MOJNMCHIBAIOTCS MIPEACEAATENIEM MM €r0 3aMECTUTEIEM M OTBETCTBEHHBIM CEKpETapeM MPHEMHOMN
KOMHCCHH.

4 Opraﬂnsaunﬂ npueMa 10KyMEHTOB

4.1 Tloctynaromue BIOpaBe HANPaBUTH/IPEACTaBUTH B 00pPa30BaTENIbHYIO OpPraHU3ALUI0
3asiBJIEHUE O MIPHEME, a TAKKEe HEOOXO0IMMbIE TOKYMEHThI OJHUM U3 CIEAYIOUIUX CIIOCOOOB:

® JIMYHO B 00pa30BaTEIbHYIO OPraHU3ALUI0

® yepe3 ONepaTopoB MOYTOBOW CBS3M OOILEro MoJb30BaHUA (Aajiee — MO MOoYTe) 3aKa3HbIM
MIMCBMOM C YBEJIOMJIEHHEM O BPYUYEHHUHU.
IIpn HampaBieHMM IOKYMEHTOB IO IOYTE IOCTYNAIOUMN K 3asBICHHUIO O IpUEME
MpHUJlaraeT 3aBepeHHbIe KCEPOKOIUU BCEX HEOOXOAUMBIX TOKYMEHTOB.

® B 3JIEKTPOHHOM (opMe, TOCPEACTBOM IEKTPOHHOM MOUTHI KOJUIEKA.

4.2 Tlpu monmave 3asiBICHUS O TpUEME B KOJUIEK, TOCTYMAIOMINN MPEIBSIBISIET JOKYMEHTHI,
YCTaHOBJICHHBIE [TPaBUIaMU IIPUEMA.

4.3 Tlogaua 3asiBIEHUH W JTOKyMEHTOB PETHCTPHUPYETCS B KypHale yCTAaHOBJICHHOH (DOPMBL
J1o Hauana nprueMa JOKYMEHTOB JIMCTBI )KypHajla HyMEPYIOTC, IPOLIUBAIOTCSA U ONIEYaTHIBAOTCSL.

44 Ha KaXXJI0ro IMoCTynaromero 3aBOAUTCA JIMYHOC HOCJI0, B KOTOPOM XPAHATCA BCC
MpeaOCTaBJICHHBIC TOKYMCHTHEI.

4.5 TloctynatomeMy BBIJAeTCsS paclHUCKa YCTAaHOBJIEHHOW (OpPMBI O MpHeMe TOKYMEHTOB.
Pacniucka o mpueMe JOKYMEHTOB 3alOJHSETCS B ABYX 3K3EMIUISpaxX U JOKHA CONEP)KATh MOJTHBIN
NepevyeHb JIOKYMEHTOB, MOJYYE€HHBIX OT MOCTYHAIOIIEro (BKIOYas JOKYMEHTHI, HE SIBIISIOIIUECS



00sI3aTeIbHBIMU TIPY TIOCTYIICHHU U TIPEIBABICHHBIC MO COOCTBCHHOW wWHHUIMATHBE). Kormwus
PACIUCKH, C MOAIMUCHIO MOCTYMAIOIIET0, OCTACTCS B JIMYHOM J€JI€ MOCTYMAIOUIETO.

4.6 KypHaibl perucTpaluuy 1 JINYHbIE JeJ1a TOCTYMAIONIMX XPAHATCS KaK JOKYMEHTBI CTPOTroit
OTYETHOCTH.

4.7 Tlo nMCbMEHHOMY 3asiBJICHUIO MOCTYIAOIINE UMEIOT IIPABO 3a0paTh OPUTHHAT JOKYMEHTA
00 00pa30oBaHUM WM JPYTUe MPelOoCTaBlIEHHbIE JOKYMEHTHI. JIOKYMEHTHI JOJKHBI BO3BpALaThCs B
TEYEHHUHU CJIEAYIOLIETO JIHS MOCIIE M0Ja4l COOTBETCTBYIOILEIO 3asBJICHUS.

4.8 B mnepuox mnpuema JOKYMEHTOB IPHUEMHAs KOMHUCCHS KOJUIe[ka (HOPMHPYET CHHCOK
a0MTYypHEHTOB B TOPSAKE YMEHBIICHUS CPEIHEro 0ajia OLICHOK I10 MPEACTABICHHBIM JOKYMEHTaM
00 00pa3oBaHMU TI0 BCEM CHELUATBHOCTSIM (TIpodeccusiM) Ha KOTOPBIE OCYLIECTBISETCS IPUEM.

49 Jlo 15 aBrycra mnocrymarouie oOsf3aHbl NPEJOCTaBUTh OPUTHHAI JOKYMEHTOB (O
MPEAIECTBYIOIIEM 00pa30BaHUH).

410 C 16 mo 17 aBrycra mpuemMHass KOMUCCHUSI KoJUIeIka (DOPMHPYET CIHCOK aOUTYPHEHTOB
PEKOMEHIOBAaHHBIX K 3aUMCIICHHIO.

4,11 Ha ocHoBaHuu peICHus 3aCCIaHHA HpHCMHOﬁ KOMHUCCHUHU H3OACTCA IIPHUKA3 AUPCKTOpA
KOJIJI€A’Ka O 3a4UCIICHUU.

4,12 Tlocie U3JaHUMU IIpHKa3a O 3a4YUCICHHUH JIMYHBIC ACJIa IICPCHAArOTCA B OTACI KaApOB
KOoJII€12Ka.

5 (I)yHKIII/IOHaJIbHI)Ie 00513aHHOCTH YJIEHOB HpHeMHOﬁ KOMUCCHH

5.1 Ilpencenarens NpueMHON KOMUCCHUHU:

- PyKoOBOIUT AEATENBbHOCTBIO NMPUEMHON KOMHMCCHUM M HECET OTBETCTBEHHOCTb 3a BBINIOJHEHHE
YCTAHOBJICHHBIX KOHTPOJIBHBIX IH(p TMpueMa, COOMIOJACHUE 3aKOHOJATEIbHBIX aKTOB U
HOPMATHUBHBIX JOKYMEHTOB IO ()OPMHPOBAHUIO KOHTHHICHTA OOYYaIOLIMXCs, 32 JIOCTOBEPHOCTh
OTYETHBIX JIaHHBIX.

- ®opmupyer cocTaB IPUEMHON KOMUCCHH U pacrpeiensieT 005S3aHHOCTH MEX/y €€ UIeHaMHU.

- VYTBepxkaaer miaaH paboThl IPUEMHON KOMUCCHH.

- Omnpenensier BpeMsi pabOThl KOMUCCHM, OTAENIOB M CIyk0, 0oOecrneduBarolIMX IMpPOBEICHHE
npuema.

- YTBep)KIaeT IUIaH MpHeMa CTYAEHTOB IO JO0roBopaM 00 OKa3aHMM IUIATHBIX 00pa30BaTeNbHBIX
YCIIyT.

- IlpoBoauT mpueM rpaxkaaH no BOIpocaM MOCTYIUICHHS B KOJUIEIK.

5.2 3amecTuTens IpeceaaTeNs:

- Opranusyer n3ydeHHE WIEHAMU INPUEMHOM KOMHCCHM 3aKOHOJATENBHBIX aKTOB Poccuiickoi
denepanu 1 HOPMATUBHBIX JOKYMEHTOB MuHuctepcrBa npocsemenus Poccniickoit @enepannn
10 MpreMy oOy4aroIIMXcsl, MPaBUII MMpHUEMa B KOJUIEIDK U 1aHHOTO [lonoxeHus.

- Omnpenensier moMeuieHust i padOThl TEXHUYECKOTO MEpPCOHAla U OTBETCTBEHHOTO CEKpeTaps
IIPUEMHON KOMUCCUU.

- IIpoBoauT nmprem rpakJiaH 1o BONpOcaM MOCTYIIJIEHUS B KOJIEK.

- DBemmonnser nopydeHus npeacenarenas NPUEMHOW KOMUCCUM M IO €r0 PEIICHHUI0 MOXKET
II0JI30BAThCS TEMH K€ ITPAaBaMH, YTO U IIPEACENATENb.

- KoHTponupyeT noAroToBKy MpoeKTa MpHKa3a O 3a4rCIeHUU a0UTYPUEHTOB B KOJIJISIK.

- OpranusyeT NoAroTOBKY OTYETOB 110 UTOraM MpueMa 00yJarommxcs.

- KoHTponupyeT npaBHIbHOCTB U MOJHOTY O(POPMIICHHSI TMUHBIX JIeJ1 aOUTYPHEHTOB.

5.3 OTBETCTBEHHBIH CEKpeTaph:
- TlomumHsETCS HEMOCPEACTBEHHO MPECEIATEII0 TPUEMHON KOMHCCHU, PYKOBOJICTBYETCS B CBOCH
pabote HacrtosimuM IlonoskeHWeM W APYTMMH HHCTPYKTHBHO-METOJWYECKUMHU JTOKYMEHTAMU,
OCYIIECTBISIET KOHTPOJIb 32 HX CTPOTHM COOJTIO/ICHHEM.



Pa3zpabarpiBaet mian paboThl MPUEMHON KOMUCCHH, 00ECIIEYNBACT €ro BBHITTOJTHCHHE.

I'oroBUT MaTepuasl K 3ac€AaHUsAM IIPUEMHON KOMUCCHUU.

['OTOBUT MpOEKTHl MPHUKA30B JUPEKTOpa KOJUJIEHXKa MO OpraHu3allid, MPOBEACHHIO M HTOram
npreMa 00y4aronuxcs.

[IpoBoauT yueOy U HHCTPYKTaX, OpraHu3yeT paboTy COTPYIHUKOB TEXHUYECKOU IPYIIIHL.
Ocy1iecTBiIseT KOHTPOJIb 32 BEJCHHEM JOKYMEHTAI[MH COTPYAHMKAMU TEXHUYECKOHW TpyMIbl U
TEXHHUYECKUM CEKpPETapeM.

[TpoBoUT MpHeM rpakJaH 1Mo BOIpOcaM IpruemMa B KOJIIEIK.

CoOBMECTHO C OTJEJIOM KaJpOB TOTOBUT CTATUCTUYECKUI OTYET 00 UTOTax npuemMa 00yJarommxcs.
CoBMECTHO C OTJEJIOM KaJpOB TOTOBUT MPOEKT MPHUKa3a O 3aUMCICHUN aOUTYPUEHTOB B KOJUICIK.
OTuuTHIBaETCA HAa MEIArOrMYECKOM COBETE KOJUIEka 00 MTOrax ImpremMa, BHOCHT MPEUIOKEHUS
10 OpraHu3aluu paboThl MPUEMHOM KOMUCCHUH.

5.4 3amecTUTENH OTBETCTBEHHOI'O CEKpETapsi:
['OTOBUT ayIUTOpPUIO, BBIICICHHYIO JJIsl OpraHU3aluy padOThl TEXHUYECKON IPYIIbI U IpHeMa
rpaXIaH IO BOIpPOCaM IIOCTYIUICHHS B y4eOHOE 3aBelleHHe, OCHamas ee¢ HeO0OXOIMMbBIM
000pyIOBaHUEM M MPUHAIIICKHOCTIAMHU.
I'oToBHUT, 3aKa3bIBacT, KOHTPOJIMPYET BHITIOJHCHUE 3aKa3a U OPraHU3YET JIOCTaBKY BCeX OJaHKOB
YUYETHOW JOKYMEHTAllMU, OOECIeYMBacT XPaHCHHWE M BbAAYYy MX COTPYIHHKAM TEXHUYECKON
TPYIIIBI B JOCTATOYHOM KOJIHYECTBE.
'otoBuUT MHDOPMALIMOHHBIE MATEPHAIIBI K 3aCEIaHUSIM IIPUEMHON KOMUCCHH.
[IpoTokonupyeT 3aceqanus MPUEMHONU KOMHCCHUH.
KoHTposupyeT NnpaBWIbHOCTh OGOPMIICHHUS JKYPHAIOB PETHCTPAI[MH JOKYMEHTOB, JIMUHBIX JICIT
abUTYypHUEHTOB.
Opranusyer odopmiieHHE CTEHJIOB MPUEMHON KOMHCCHH, COCTABIICHHUE CBOJOK O XOJ€ MpHeMa
JOKYMEHTOB.
BeimonHsier apyrue moOpydeHHs OTBETCTBEHHOTO ceKperapsi. B OTCyTCTBHE OTBETCTBEHHOTI'O
CEeKpeTapsl BBIMOJHSAET €ro 00s3aHHOCTH.

5.5 TexHuueckuii ceKpeTapb:
OcymiecTBisieT BEICHUE [EIONPOU3BOJCTBA NPUEMHONW KOMHCCHH; HECET MEePCOHATIBHYIO

OTBCTCTBCHHOCTD 3a IIPABUJIIBHOCTDb O(l)OpMJ'IeHI/IH AOKYMCHTOB U UX COXPAHHOCTD.

OdopmitsieT mpOTOKOJIBI TPUEMHON KOMUCCHUH.
KomMmriekTyer nemna B COOTBETCTBHM C TEPEYHEM JOKYMEHTAIUU MPUEMHONW KOMHCCHH, IO

OKOHYAaHHHU CpOKa MOJTHOMOYHUM KOMHUCCHH nepeaacT ux B OTACI KaApOB.

Brinmonnser APYTrue nopydceHust OTBETCTBECHHOI'O CEKPETAps U €ro 3aMCCTHUTCIIA.
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